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WEEKLY TIMESHEET

Week Ending Date:   

	Client: 
    
	Employee Name:               

	Address:
   
	Employee No: 

	

   
	Job Title:    

	

 
	Start Time:   

	

   
	From: 


To:  

	 Contact: 
 
	


	Hours Worked
	Mon
	Tues 
	Wed
	Thurs 
	Fri 
	Sat 
	Sun 
	Total 

	Time In 


	
	
	
	
	
	
	
	

	Time Out 


	
	
	
	
	
	
	
	

	Time In 


	
	
	
	
	
	
	
	

	Time Out 


	
	
	
	
	
	
	
	

	Sub Total


	
	
	
	
	
	
	
	

	Overtime 


	
	
	
	
	
	
	
	

	Total 


	
	
	
	
	
	
	
	


	OFFICE USE ONLY



Invoice No:  

	Hours 


	
	
	
	
	
	
	
	

	Overtime 


	
	
	
	
	
	
	
	

	Charge Scale 


	
	
	
	
	
	
	
	


Candidate Signature:..…………………………………………..

Client Signature:…………………………………………………
Date:………………

Name in Capitals:…………………………………………………..
Position:…………………………………………………………….
Tech-Direct Recruitment Ltd
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Telephone: 0118 9303553 – Fax: 0118 9303420

Email: techteam@tech-direct.co.uk – Web site: www.tech-direct.co.uk
Registered in England: Reg No. 3177745


[image: image2.png]


